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On task. On time. Online.

The Online Reporting System
for AmeriCorps Programs

Tools, Program Website, Resources Page, and Calendar

For Program Directors and Commission Staff

e User Permissions

e Program Year Toggle
e Supervisor Toggle

e Export Data

e Notifications On/Off

Uploading Images and Files
e Upload Images
e Upload Documents

Program Website
e C(Creating content
e Previewing the Program Website

Resources Page
e C(Creating content
e Previewing the Resources Page

Calendar
e Viewing the Calendar
e Update Calendar Events
e Previewing Calendar Events

For Commission Staff

Update the Program Website Note

Update Homepage Note



